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Entering Grades in
Self-Service
Professional Development



Professional Development

1. Go to swtxc.edu 
2. Hover over LOGIN
3. Click on SELF-SERVICE

If prompted to log-in, use SWTX email and password. 
Once logged in, your screen should state:

https://swtxc.edu/


Professional Development

You will have a few options to choose from. For grades, 
choose the option FACULTY

You will see a list of current and upcoming courses. Select 
the course in which you will be entering grades.



Professional Development

Confirm you’re in the correct course, then click 
GRADING→ MIDTERM or FINAL GRADE, depending on 
which you’re entering.

For each student row, click on MIDTERM or FINAL GRADE
and select the appropriate Alpha grade.

Grades are automatically saved — no need to click Save.

You may make changes if needed, but only before the 
Registrar’s Office deadline.



Professional Development

Feel free to contact the Professional Development Office 
with further questions:

Email – pd@swtxc.edu

Dr. Renee Zimmerman; Director of Professional Development 
(830) 591-7326, rtzimmerman@swtxc.edu

Thelma Herrera, Administrative Assistant, Professional 
Development 
(830) 591-2919, tlherrera@swtxc.edu

Thank you!
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